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MNOJIOKEHHME Ne 157
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Hacrosiee Tlonoxenne pazpaborano B cootBeTcTBUH O ¢T. 24 Koncturyuun PO or 12.12.1993r.
(C M3MEHEHHWSMH W JIONOJHEHHWsIMK), I'paxiaanckum kojekcom P® or 26.01.1996r. Ne 14-d3 (¢
U3MEHCHUsIMU 1 jonofiHeHusiMu), Tpynoseim Kogekcom Pocceuniickoit ®eneparvu, (ejiepaibHbIMKA
3akoHamu oT 27.07.2006r. Ne 149-®3 «O6 wHpop™MaInu, HHPOPMAMOHHBIX TEXHOJIOTUIX W O 3alllUTe
uHpopmarumy, o1 27.07.2006r. Ne 152-D3 «O niepcoHaIbHBIX JAHHBIX).
Hactosiuiee Ilonoxxenne pacmpoctpaHsieTcsi Ha BCEX COTPYAHHKOB, W BCE PabOTHHMKH JOJKHBEI OBITh
03HaKoMJIeHbI ¢ 2TUM [looKeHneM 10T POCTTHCH.

1. O06uue moJ1oKeHHS

1.1. Ilepconanbhble naHHBIE paboTHUKA — WH(OpMAaIMs, HeoOXomawMas paboTOMaTeNli0 B CBSA3M C
YCTAaHOBJIEHUEM TPYJOBBIX OTHOLICHWH M Kacaromascs KOHKpPETHOro paboTHuka. OHHM BKIIOYAIOT B
ceost:

e ono3HaBaTenbHble gaHHble (DPUWO, nmara u mecTo poxaeHHUs, aapec u Teyie]oH, TpyaoBas

Ouorpacgmus paboTHHKa, HaKTEI OHOrpadum);

® JIMYHBIE XapaKTEPUCTHKH pabOTHHKA (rpa’kJIaHCTBO, HATMIUE HAYUYHBIX TPYIOB, M300pETEHUH U

YY)

® CBCJICHHUSI O CEMEHHOM TIOJIOKEHUH, COCTABE CEMbHM; COLMAIILHOM TOJOKEHUH; CllyKeOHOM

IMOJIOIKEHUHN; HaBbIKaX; WJICHTU(PUKAIIMOHHBIH HOMep Hastororuiareasimka (MHH)
1.2. K nmpeaocraBiseMbIM — IEPCOHAJIBHBIM  JaHHBIM ~ pabOOTHUKA OTHOCHUTCS  WH(OpMAaIus,
coJiepatasicss B TPyJOBOM KHMIXKKE, B CTPaAXOBOM CBHJIETENIBCTBE I'OCYIapCTBEHHOI'O [EHCHOHHOIO
cTpaxoBaHus; nH(Gopmanust 00 0Opa3oBaHuK, KBATH(HUKAIIUT; HHYOPMALIHST MEAUIIMHCKOTO XapakTepa;
WHpOpMAIHST B JIOKYMEHTaX BOWHCKOIO y4eTa W B JIPYTMX JIOKYMEHTaX, KOTOPBIE COAEPIKAT JIAHHbIE,
Heo0X0iMMble pabOTOAATEIIIO B CBSI3U C TPY/A0BBIMH OTHOLIEHHUSIMH.
1.2. O6paboTka TEPCOHAIBHBIX J@HHBIX pabOTHMKA OCYILECTBISIETCS B LEIAX 00ECIEeHeHMs
COOJIFOJICHUSI 3aKOHOB W IPYTUX HOPMATUBHO-ITPABOBBIX aKTOB.
1.3. Paboromartens BIpaBe MpOBEPSITH MEPCOHATbHBIE JaHHBIE PAOOTHUKOB C LENBIO (JOPMHUPOBAHMS
KaJI[pOBOTO pe3epBa.
1.4. Ilpm npueme Ha paboTy, 3aKIIOUEHWHM TPYHOBOTO JOrOBOPA, 3AIIOJHEHMM AHKCTHBIX JIAHHBIX
paboToiaTes b He MMEeT TpaBo MoJiydaTts U 0000maTh HH(GOPMALHIO O PETUTHO3HBIX, TTIOJMTHYECKUX U
JpyTux yOex AeHUsIX pabOTHHKA.
1.5. Bce nepconanbhble IaHHbIe pabOTHUKA paboToAaTel b MOJYHAET TOIBKO OT HETO CaMOro0.
1.6. PabGorosarels rnojydaeT u 00pabarbiBaeT JAaHHBIE O YaCTHOH JKM3HM pabOTHHMKA TOJIBKO C €ro
MTUCBMEHHOTO COTJIacHsI.
1.7. PaGoroxarenp coobmmaer pabOTHHKY [EJIH, [PEANOJOKUTEIIbHBIC UCTOYHUKH, CHOCOOBI
TIOJTYYEHHUST TICPCOHAIBHBIX JaHHbBIX, XapaKTep MepCOHANbHBIX JIAHHBIX W TIOCIC/ACTBHS OTKa3a
paboTHWKA JIaTh MHCLMEHHO0E COrJIacue Ha UX MOJIyYeHHE.
1.8. Tlosrywars nmepcoHagbHbIE JIaHHbIE PAOOTHUKOB Ha OCHOBAHWH 3aKOHA MOT'YT: HaJIOTOBBIC OpraHbl,
[lencnonnbiit poua P®, doun coumansHoro crpaxosanus PO, dDejepaiibHas WHCIEKLIHS Tpy/a.
Wcnosnb3oBanne MepcoHalibHbIX JIAHHBIX PaOOTHHKA JOIMYCTHMO TOJIBKO B COOTBETCTBHH C LCIISIMH,
ONpENeMBIIAMA HX mojyueHne. [leperaua nepcoHaNbHBIX NAHHBIX PAOOTHHUKA BO3MOIKHA TOJBKO C
coriacusi padOTHHKA, €CJIM MHOE HE MTPELYCMOTPEHO 3aKOHOAATEILCTBOM.
1.9. PaGoromarens wmeer mpaBo coOMpaTh IMEPCOHATBHYIO HWH()OPMAIHIO, COACPKAIIYIOCS B
JIOKYMEHTaX, MPeI0CTaBICHHBIX paOOTHUKOM IPH MpUeMe Ha paboTy.




1.10. Paborosiatens ponsBoMT pacyer W BBIMIATY HAJIOTOB 3a pabOTHHKA MyTEM YJIEPKAHUS UX U3
3apabOTHOH T1aThl. paboTONATEE HMEET NpaBo codupaTh npeayemoTpernbie Hamorossv Kosekcom
P® cBeaeHus 0 HaslorOIIaTENbIINKE.

I.11. Jlarnoe [lonoxenne mNpenoTBpamlaeT HECAHKIMOHUPOBAHHbIH J0CTYN K HH()OPMALMK, ee
MPOTHBONIPABHOE  KONMMPOBAHUE, HCKAXKEHUE, WCIOJIB30BAHUE TIPEAHAMEPEHHOTO pAaclpOCTPAHEHHs
HEJI0CTOBEPHON HH()OPMALIMH, UCTIONb30BaHHEe MHPOPMALIHK B [IPECTYITHBIX U KOPBICTHBIX LEJISIX.

2. Hopsiiok XpaHeHHsl, HCMOTb30BAHNSI H ITEPEIAYH TEPCOHATLHBIX JAHHBIX PaboTHHKA

XpaHeHHe MEPCOHATBHBIX [aHHBIX [0/DKHO MCKIIOYaTh HX YTpAaTy WIIM MX HENpaBHIIbHOE
MCII0JIb30BAHHUE.
2.1. Xpanenwue, BblJIaua TPYJIOBBIX KHIDKEK (HMyOJIWKATBI TPYJOBBIX KHMIKEK); XPAHCHWE JIHIHBIX el
pabOTHMKOB M MHBIX JOKYMEHTOB, OTPAXKAIOIIMX ITepCOHAIIbHBIE JIAHHBbIE PAOOTHMKA, BO3IATAIOTCS Ha
ceKkpeTapst pyKOBOJIUTEJIsSt
2.2, llepconanbHple JaHHble PabOTHMKOB BMECTE C HEOOXOJMMBIMH JIOKYMEHTAMH OCTAIOTCS Y
paboTojatesis WM JIMIA, OTBETCTBEHHOrO 3a O(GOpMIICHWE [pUeMa W XpaHEHWs JIMYHBIX JIeJl
COTPYIAHUKOB. [lopsiiok XpaHEHUs! TPYJIOBBIX KHIKEK yCTaHOBJICH WMHCTpyKuMeH no 3anojHeHHIo
TPYJLOBBIX KHHIKEK,
2.3. PaGoronarenb oOecrieunBaeT XpaHEHHE MEPBUYHBIX JIOKYMEHTOB, CBSI3aHHBIX ¢ 00paGoTKOM
JIOKYMEHTAIMU 10 y4YeTy TPyJa, KaJpOB M OIJIAThl TPyJla B OpraHusanuu. B Oyxraitepun ruMHazuu
XPaHATCS JIOKYMEHTBI 0 YYeTy HCIIOJb30BaHHs paboyero BPEMEHH M PAcueToOB C MEPCOHAIOM M0
orJiare Tpy/Ja.
2.4, llpwu nepenaye nepcoOHANIBHBIX JaHHBIX PabOTHNHKA paboTOHATENb IO/DKEH COBIIONATE CIIE/YIONINE
TpeOOBAHMS:
2.4.1.He coobuaTe nepcoHalIbHbIC JaHHble pabOTHHKA TPETheH CTOPOHE 0€3 MUCEMEHHOIO COTrIACHs
paboTHHKa, 3a MCKIIIOUEHMEM CITy9aeB, KOrja 3TO HEOOXOIMMO B IEJSIX MPEAYNpPEkICHHS YTPO3bI
’KM3HHU ¥ 3JI0POBBIO paOOTHHKA, a TAKXKE B CIIydasX, yCTAaHOBICHHBIX (eaepalbHBIM 3aKOHOM;
2.4.2.He cooOmaTh MepcoHalbHBIC JaHHBIC paOOTHHKA B KOMMEPYECKHX IIEJISIX 0€3 ero MUCEMEHHOro
coryacwsl.
2.4.3. IlpeynpeanTs UL, MOJYHAIOIMX MEPCOHATbHBIC JaHHbIE paOOTHHKA, O TOM, YTO JTH JIAHHbBIE
MOTYT OBITh MCITOJIB30BaHbI JIMIIb B EJISIX, ISl KOTOPBIX OHM COOOIIEHBI, ¥ TpeOOBATh OT HTHX JIHIL
IMOJITBEPIAJICHUSI TOTO, YTO OTO MpaBwjo coOojeHo. Jlnna, mojyvaionme MepcoHaibHble JaHHbIC
paboTHHKa, 00s3aHbl COOJIIOIATH PEKUM CEKPETHOCTH (KOHQHUIEHIMAIBHOCTH). JlaHHOE TOJT0KEHHE He
pacrpocTpaHseTcs Ha OOMEH IepCOHAIbHBIMU JaHHBIMM PaOOTHUKOB B TMOPS/IKE, YCTAHOBJICHHOM
(erepaibHbIMU 3aKOHAMH;
2.4.4 Paspemmath  JI0CTYNI K  [EPCOHAIBHBIM  JIaHHBIM ~ pabOTHUKOB  TOJLKO  CIICLHAIBHO
YIOJHOMOYEHHBIM JIMIIAM, MpPH 3TOM yKa3aHHbIE JIMLA JODKHBI UMETh IIPAaBO MOJYYaTh TOJBKO Te
ePCOHAJIbHbBIE JJaHHBIE pa0OTHHUKA, KOTOPbIE HEOOXOANMBI ISl BBITTOJIHEHHSI KOHKPETHBIX (DYHKIIMH;
2.4.5. llepenaBath TIepCOHANBHBIC JaHHbIE paOOTHHWKA MPEACTABUTENSIM pAOOTHUKOB B TOPSIKE,
yeraHoBiieHHOM TK P®, u orpannuuBath 3Ty HHGOPMALKIO TOJIBKO TEMH IMEPCOHAIBHBIMH JIaHHBIMK
paboTHMKA, KOTOPbIE HEOOXOIMMBI JUUTSI BBITTOJTHEHHS YKa3aHHBIMU TIPEACTABUTENISIMU MX (YHKIIHH.
2.5. Tlepenava nepcoHAIBHBIX JaHHBIX paOOTHHKA B MpE/EiIax OpraHu3aluu:
2.5.1.Paboronatens mpenocrapisier MWHPOPMALMIO M WHBIC CBEICHMS, HEOOXOIMMBIE VIS IIPOBEPKH
MPaBUJILHOCTH HCYUMCIIEHUST W YIUIAThl HAJIOTrOB, OOS3aTENIbHBIX IIATEXKEH B TOCYJapCTBEHHYIO
OIOJDKETHYIO CHCTEMY; JOKYMEHTBI O TUIATEXKECMOCOOHOCTH; CBEICHHMS O YHCIEHHOCTH, COCTaBE
paboTarommx, 3apaboTHOM TUIaTe W YCIOBUSX Tpy/a, O HAJIMUUU CBOOOIHBIX pabounX MECT; JI0KYMEHTHI
00 oruiaTe HaJIOTOB MO TPeOOBAHWIO OPraHOB BJIACTH YIPABICHUS, MPABOOXPAHUTEIILHBIX OPraHoB,
FOPHIMHECKHX JTHIL, MMEIOIIMX Ha HTO 11paBo.
2.5.2. lpestocraBisiemas MHGOpMaLMsi MOXKET OBITH YCTHOH WJIM IMHMCBMEHHOM, BO BTOPOM Cllydae —
3aBEPEHA MEUATHIO W MOJITUCSIMH OTIPEACICHHBIX JIULL.

3. O6s3anHoCTH PAadOTOIATES 10 XPAHEHHIO H 3aIIIHTE MEPCOHAJbHBIX JAHHBIX PA0OTHHKA
3.1. Paborojarens obecrieunBaeT 3aIUTy MEPCOHATBHBIX JaHHBIX pabOTHUKA OT HEMPABOMEPHOIO MX
VICTIOJIH30BAHHUS MJTH YTPATHI 3@ cUET COOCTBEHHBIX CPEJICTB B MOPSAKE, YCTAHOBICHHOM (DeepaibHbIM
3aKOHOM.

3.2. Paboronarenb 3HAaKOMHMT pabOTHHMKA I10J POCHHCH CO BCEMH BHYTPEHHHMH JOKYMEHTAMHU,
KaCaIOUMMHKCST Mopsijika 00pabOTKH, mepeaavdn NEPCOHATbHBIX MTaHHBIX pPaOOTHHKOB, O TpaBax |



00SI3aHHOCTSX B YTOR 00J1aCTH.

3.3. PabBorojarens  obecrneunBaeT  IOCTYN K  MEPCOHAIbHBIM  JAHHBIM  PabOTHHKA  TOJBKO
YHOJHOMOUYECHHBIM JIHLIaM,

3.5. PykoBomutenn 3akperuiser B Ilprkase nmo YupexaeHuio pacrpenesieHre o0s3aHHOCTEH 110
00paboTKe MepCoOHaTbHBIX JaHHBIX.

3.6. 3amperuaercs 00paGoTka MH(OPMALMH B MPUCYTCTBUH HMHBIX JIMI, KPOME HMMEIOLIMX paBo
JI0CTYTIA K NEPCOHAJIbHBIM NaHHBIM pabOTHHKA. PyKOBOIMTENb XPAHHUT JTOKYMEHTBI (TPY10BbIE KHHIKKH
B ceii(e); pekoMeHayeTcest mpu 00paboTKE NAHHBIX € TTOMOIIBIO KOMITBIOTEPA 3aKpbIBaTh MAPOJIEM
(baiisel, MMEIONIHE TTEPCOHANIBHBIE JAHHBIE.

4. IIpaBa paGOTHHKOB HA 3ALIUTY MEPCOHATBLHBIX JAHHbBIX
4.1. Cornacro ct1.89 TK P® paGoTHHKH HMEIOT NPaBo Ha:
4.1.1.Ilomyro nadopmanmio 06 UX MepCOHANBHBIX TAHHBIX U 00PabOTKE ITHX TaHHBIX,
4.1.2.CoGoHBIN  OecriaTHBIA JOCTYIT K CBOWM [EpPCOHANBHBIM JAaHHBIM, BKJIOHYAS [PAaBO Ha
TOJTyHEHHE KOMUH JIH0OO0H 3amucH, colepikallell nepcoHaibHble JaHHble pabOTHHKA, 3a MCKIIIOUEHHEM
CJIy4aen, 1peyCMOTPEHHBIX (heIepaTbHBIM 3aKOHOM;
4.1.3. Onpejie/ieHne CBOUX MpeICTaBUTe CH sl 3aUIMTH CBOMX MEPCOHATBHBIX JIAHHbIX;
4.1.4.JlocTyn K OTHOCSIIMMCST K HUIM MEIMIIHHCKHM JIAHHBIM ¢ TTOMOIIBIO MEJIMIIMHCKOTO CleHaINCTa
110 UX BBIOODY;
4.1.5. TpeboBanne 00 HMCKIIOUEHWH WJIM HCIPABJICHHM HEBEPHBIX HWIIM HEMOJIHBIX MEPCOHAIBHBIX
JaHHBIX, a TaKKe JaHHbIX, 00paboTaHHbIX ¢ Hapymenuem Tpebosannit TK P®. Ilpu orkase
paboToiaTesiss HCKIIOUUTh MM MCIIPAaBUTH MEPCOHATbHBIE TaHHBIC pAOOTHHKA OH MMEET MPaBO 3asBUTH
B IIMCbMEHHOH (hopme paboToaaTesno 0 CBOEM HECOTJIACHH C COOTBETCTBYIOIIMM 000CHOBAHUEM TAKOTO
Hecornacusi. [lepcoHalbHble JlaHHBIE OIEHOYHOTO XapakTepa pabOTHHK MMEET TpaBO JOTONHHTE
3asBJICHUEM, BBIPAXKAIOIINM €0 COOCTBEHHYIO TOUKY 3PEHHS;
4.1.6. TpeGoBanne 00 wu3BelIeHHH paboToMaTENIeM BCEX JIMI, KOTOPHIM paHHEE OBUIM COOOIIEHBI
HEBEPHbIE WJIM HENOJHBIE MEpPCOHaIbHbIC TaHHbIC paOOTHHMKA, 000 BCEX TPOU3BEICHHBIX B HHX
UCKJIIOYEHUSIX, UCTIPABIICHUSIX HIIH JOTIOJIHEHUSIX;
4.1.7.06xanoBanue B CyI JIIOOBIX HEMPABOMEPHBIX IEHCTBUH MM OE3MECHCTBHS paboTomaTesIs MpH
00paboTKe M 3alINUTe ero NEPCOHATBHBIX JTaHHBIX.

5. OTBeTcTBEHHOCTH PAOOTOATESI H JIHI, OCYIIECTBIISIIOINX PadOTy ¢ NEPCOHAIBHBIMH
JAAHHBIMH

5.1. PaBornuk o0si3aH:
- 3HaThb llepedenn cBeneHMH KOHpUACHIMaIbHOTO XapakTepa B MOY rumuazun Ne 12
- XpaHWTh B TalfHe M3BECTHBIC €My KOH()MICHIIMATIbHBIE CBEICHHSI, WH)OPMHUPOBATH PYKOBOIUTES O
baxrax HapyuieHus MOpsiIKa OOpamieHus ¢ KOHQHUICHIHATBHBIMA CBEJICHHUSIMH, O CTaBIIMX €My
M3BECTHBIM ITOIBITKAX HECAHKITMOHUPOBAHHOTO JIOCTYIIA K MH()OpMaLny;
- ¢co0ioaaTh MpaBuiIa MoJIb30BaHMs JOKYMEHTaMH, MOPSIOK WX yHeTa M XpaHEHHMs, 00eCneunBaTh B
npouecce padboTbl COXPAaHHOCTh MH()OPMALIMK, COAEPIKAIIENHCS B HUX OT TIOCTOPOHHUX JIHIL;
- 3HAKOMHUTBCSI TOJBKO C TEMH CIYXEOHBIMH JOKYMEHTaMH, K KOTOPBIM IOJIy4E€H HOCTYIl B CHIIY
MCTIOJTHEHHUSI CBOUX CITYy)KEOHBIX 00SI3aHHOCTEH. ;
5.2 Jluma, BHHOBHBIE B HapyIIEHHH HOPM, PETYJHMPYIOUIMX MOJydeHne, 00paboTKy W 3alluTy
MEPCOHAITBHBIX JIAHHBIX PaOOTHUKA, HECYT AWCHUILUIMHAPHYIO, AIMHUHUCTPATHBHYIO, T'PAXIaHCKO-
IPaBOBYIO MJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH € (PE/IEPAIIbHBIMHU 3aKOHAMH.
5.3. K coTpyaHHKY, OTBETCTBEHHOMY 3a XpaHeHHe TMepcoHabHOW HWH(OpMaunKu pabOTHUKOB,
paboTo1aTe/ b BIpaBe MPUMEHHTh OJHO M3 JMCHUHIIIMHAPHBIX B3BICKAHWH, NPEIyCMOTPEHHBIX CT. 192
TK P®d. a WMeHHO: 3amMeyaHue., BBITOBOP., YBOJIbHEHME. K AMCHMIIIMHAPHOH OTBETCTBCHHOCTH
TPUBJICKAIOTCS TOJILKO T¢ pabOTHHKH, KOTOPBIE 110 YCJIOBUSIM CBOMX TPYIOBBIX JIOTOBOPOB 00s3aHbI
coOImoaTh mpaBuiia paboThl ¢ MEPCOHATBHBIMU JaHHBIMH.
5.4. PaGoronaresb BIpaBe pacTOPTHYTH TPYIOBOH JIOTOBOP MO CBOEH WHHUIIMATUBE IPH PasrilallicHUH
OXpaHsieMOM 3aKOHOM TalHBI, CTABIIEH M3BECTHOH paOOTHHKY B CBS3M C MCIIOJIHEHHEM MM TPYJIOBBIX
00SI3aHHOCTEH.
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